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Brussels, June 2009
To all EI/ETUCE Member Organisations in Europe and to the members of the EI Pan-European Committee/ETUCE Executive Board 

Invitation to Conference/General Assembly
Warsaw, 23-25 November 2009
Dear Colleagues,

It is our pleasure to confirm that the next EI Pan-European Conference/ETUCE General Assembly will take place in Warsaw from 23 to 25 November 2009. 

Please note that a Higher Education Caucus and a Women’s Caucus will be held on November 23 from 10.00 AM to 12.30 AM. The exact meeting rooms will be advised later. These Caucuses will be organised in English only.

All relevant documents and practical information for the conference will be published on the Conference website: http://www.ei-ie.org/europe/en/calendarshow.php?id=219&theme=ei 
Venue :
Novotel Warszawa Centrum


Marszalkowska 94/98


00-510 Warzawa


Poland


http://www.novotel.com/gb/hotel-3383-novotel-warszawa-centrum/index.shtml



Notification of delegates and observers and hotel bookings must be made using the forms on the website. Hotel bookings must be made by 15th September in order to guarantee rates and bookings. Nominations of delegates and observers by member organisations will be accepted up to 9th October. 

Attendance:
Delegates:- In accordance with the Constitution, the Conference/General Assembly shall be composed of delegates representing member organisations and the members of the Pan-European Committee/Executive Board.  Each member organisation shall be entitled to one delegate and one additional delegate for every 20,000 members or a part thereof up to a maximum of 25 delegates for any one organisation. A simulation on the basis of dues perceived in 2007 and 2008 is on the website. 

Observers:- Organisations may send observers to the Conference/General Assembly but, due to financial constraints, a conference fee of €100 to cover the cost of lunches and facilities, must be paid for each observer nominated to attend the conference. 

Account details for payment : 

Education International

ING Bank

Rue du Trône 14-16

1000 Brussels

Account : 310-1006004-06

IBAN : BE85 3101 0060 0406

SWIFT : BBRUBEBB

Notifications:
A Notification of Delegates and Observers form is available on the website. It should be completed and submitted on behalf of the organisation by 9th October at the latest. 
Member Organisations are also asked to indicate which of their delegates is their Principal Delegate (for the purposes of collection of voting and ballot papers) on the Principal Delegate Notification Form which may be found on the website.

Individual registration forms which are also available on the website must also be completed for each delegate and observer. These will be accepted up to 23rd October. (Note hotel bookings should be made by 15th September).
Registration:
All delegates, including members of the Pan-European Committee/ ETUCE Executive Board, and observers, must register for the conference online at:

(http://www.ei-ie.org/europe/en/calendarshow.php?id=219&theme=ei) or by email (pec2009@ei-ie.org) by 23rd October at the latest.
Languages:

English, French, German, Spanish, Polish, Bulgarian
Interpretation is being provided courtesy of the European Commission.
Agenda:
A Draft Agenda is published on the website. The final Agenda will be prepared by the Committee/Executive Board at its meeting in October.
Elections: 
Election Procedures are described in a document which is on the website. Nomination Forms for President, Vice-Presidents and Country Seats on the Committee/Executive Board are also on the website.
Assistance:
Assistance will be provided to members of the Pan-European Committee and edelegates from organisations in eligible countries under the Pan-European and ETUCE rules for re-imbursement. 
Each organisation from eligible countries will be entitled to receive assistance for one delegate only. 
The assistance will consist of the payment of the full airfare up to the maximum specified on the European re-imbursement document and the payment directly to the hotel of the cost of bed, breakfast and lunch. A total amount of 40 € will also be paid in cash at the Conference to each assisted person to cover the cost of additional meals which are not provided.  

The list of countries eligible for assistance and the specified airfares, together with further details of the assistance scheme and an application form, to be completed and submitted by the member organisation by 23rd October at the latest, are on the website.
Rules for reimbursement and an application for reimbursement form to be completed by each committee member and assisted delegate are also on the website.
Lunches/
refreshments:
As part of the agreed arrangements with the Hotel, all delegates will receive lunches and other refreshments during the conference without charge. The cost of these facilities is included in the conference fee for observers. Other expenses should be covered by delegates themselves.
Visa 

applications: 
If assistance is required with visa applications please contact the secretariat as indicated below.
Accommodation:
The secretariat has reserved sufficient rooms at the Novotel for all delegates and observers.  The cost of bed and breakfast accommodation for Pan-European Committee members and assisted delegates will be covered by the secretariat which will also book their rooms.

Other delegates and observers must make their bookings directly as indicated on the website.  Please note that the reservation option on the hotel rooms block booked for the conference by the secretariat is scheduled to end on 15th September.  Neither the availability of rooms nor the agreed rates are guaranteed after that date.
All assisted and non-assisted delegates, members of the Committee and observers are personally liable for the cost of ‘no shows’ or late changes to hotel bookings. 

Room rates include breakfast and taxes:
Room rate: 
single:
99 € + 7% VAT
double/twin: 
114 € + 7% VAT
Please complete and return all necessary notification, registration and booking forms, from the website:

(http://www.ei-ie.org/europe/en/calendarshow.php?id=219&theme=ei) as soon as possible, through the website ,by scanning and emailing them to pec2009@ei-ie.org or by faxing to PEC Conference 
+32 2 224 06 06.
Any question concerning the practical arrangements may be addressed to:
The Secretariat

+ 32 2 224 06 91/92/48
pec2009@ei-ie.org
Yours sincerely,
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Charlie Lennon                                       

Martin Romer

Deputy General Secretary



General Secretary

Education International                


ETUCE

Timetable :	


Monday, 23 November 2009 :





08.30 – 10.00	Bureau meeting





09.00 – 10.00	Registration for the Women’s Caucus and the Higher Education Caucus





10.00 - 12.30	Women’s Caucus


	Higher Education Caucus





09.00 – 14.00 Registration: EI Pan-European Conference / ETUCE General   Assembly





14.00 – 17.30 EI Pan-European Conference / ETUCE General Assembly











Tuesday 24 November 2009





09.00 – 17.30	EI Pan-European Conference / ETUCE General Assembly


(with a Lunch break from 12.30 – 14.00)








Wednesday 25 November 2009 :





09.00 – 12.30		EI Pan-European Conference / ETUCE General Assembly





12.30	Lunch





12.30 -…	Lunch











